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Winter Park, Florida
                                                                                                                  October 2011                         Dear [NEW CUSTOMER’S NAME]:                                                                                      
My name is [YOUR NAME] and I am a member of Boy Scout Troop 62 in Winter Park, Florida.  [FORMER SCOUT’S NAME] has entrusted to me his valuable customers who have purchased Christmas trees and wreaths from our Troop in years past.  I wanted to introduce myself and assure you that I will do my best to take as good care of you as  [FORMER SCOUT’S NAME] has done for many years. As in previous years, our Troop is offering for sale a selection of top quality, freshly cut Fraser Fir Christmas trees from Northern Michigan and gorgeous wreaths from the state of Washington. The trees are cut just days before they are put in a refrigerated truck and delivered to us for pick-up December 2-4, 2011. This year we are also offering beautiful red poinsettias in a 6” pot.   

Enclosed please find a 2011 Christmas tree sale brochure that provides you with information regarding our products together with a self-addressed envelope for your convenience.  If you would like to place your order to reserve the items of your choice, please complete the information on the order form, detach where indicated, keep the bottom portion of the form, and return the top portion of it to me along with your check payable to:  Boy Scout Troop 62.  Although it is still October, December 2nd will be here VERY soon.  As in years past, the Boy Scouts will deliver your tree within a five-mile radius of the lot for $35 or you may pick up your tree at the location indicated on the brochure.  Scouts will be available during the dates and times listed to help you select the tree of your choice and load it onto your vehicle.  I will contact you a few days before the weekend of December 2nd to remind you of the pick-up times.  

Our beautiful wreaths and poinsettias make wonderful gifts for coworkers, friends or relatives. Consider giving a gift that will keep the spirit and fragrance of the season alive. Come to the lot as early for the best tree selection!  If you know of someone else who would like to order a tree, wreath or poinsettia, please contact me or send an email to our Assistant Scoutmaster, Erik Sands at esand@360ed.com. Thank you!  

 If you have further questions, please do not hesitate to contact me at [YOUR PHONE NUMBER].

                                           Sincerely,

                                                  [Sign Your Name]

