Checklist for 20thth Annual Troop 62 Christmas Tree and Wreath Sale

Date Completed             Your Name_______________________________________________
____________

 Show this packet of information to your parents and discuss your sales plan with them. 

____________
Read with your parent(s) the Troop 62 scout commission agreement document (included in this packet).  Each Scout and one parent must sign the commission agreement document and turn it into your Patrol Leader by the Monday Scout meeting on October 17, 2011.  
____________
Go to our Troop website:  BSATroop62.org and click on the Christmas Trees tab on the left. For those Scouts who have previous customers or new Scouts who have been given the name of a former customer (if available), select the appropriate customer letter (Previous Customer letter for those Scouts who have their list of previous customers and New Customer letter for those new Scouts who have been given names of previous customers from former Scouts) and change the yellow highlighted areas to the correct information for you and your customer. Print the letter and sign your name in ink at the bottom. Your former customer list is provided to you in this sales packet. Mail a signed customer letter along with a self-addressed (your address) envelope and order form into an envelope. Write the customer's name and address on envelope and mail it.  Please mail these letters NO LATER THAN OCTOBER 8th. 
_____________             Confirm with your patrol leader that you have mailed letters and made contact with previous customers. 
_____________             Two weeks after you have mailed the customer letters, follow up with the customers who have not responded to you letter, either with a visit, phone call, or email. Ask if they have received your order form and answer any questions they might have. 
______________
Go door to door on several occasions in your neighborhood and surrounding areas. The 
best time to sell is a Saturday or Sunday during daylight hours. Wear your complete 
Scout uniform. Take a laminated poster, several order forms, a pen, a small pair of 
scissors to cut the order form, and a smile. If you go to 30 houses, you will find that 

 4 to 8 families will buy a tree or a wreath. They are buying them because they recognize 
 a good product and they want to support the Boy Scouts. Several other organizations 
 will be selling trees and wreaths this season. If you are the first to ask, you will make 
 the sale. GO EARLY ~ NOW IS NOT TOO SOON! 
_______________ 
Turn in completed order forms and checks to Mr. Mark Bailey or an adult leader who is   assisting Mr. Bailey with collecting the forms and checks every Monday night at the beginning of the Troop meeting. Be sure to record your sales and customers on your Customer Order Log and bring this Log with you each Monday night.  You will be using this Log to call all your customers a few days before the lot opens on December 2nd to remind them to come to pick up their trees and wreaths. This will be the only record you will have of your customers! 

_______________         Write every customer a short Thank You note for their order. That brief note of Thanks will ensure that the customer will remember you and continue to be a faithful customer next year. 
 Extra copies of the Troop 62 Christmas Tree Lot 2011 Order Form will be available at each Monday Scout meeting. 

                                                                     Let's have fun, fundraising!! 
